[image: ] 
 
Serving the First Nation Citizens of: Animbiigoo Zaagi’igan Anishinaabek, Biigtigong Nishnaabeg, 
Biinjitiwaabik Zaaging Anishinaabek, Bingwi Neyaashi Anishinaabek, Kiashke Zaaging Anishinaabek, 
Michipicoten First Nation, Netmizaaggamig Nishnaabeg, Pays Plat First Nation and Red Rock Indian Band. 
 
Integrated Employment Services Delivery (IESD) Model Employment 
Assistant – Thunder Bay, Ontario (1 Full-time contract until March 31, 2027) 
Anishinabek Employment & Training Services (AETS) provides education, training to employment programs and services to the on- and off-reserve members of nine participating 
First Nations. AETS operates in conjunction with the Indigenous Skills and Employment Training Agreement (ISETA) to support the Indigenous Skills and Employment Strategy between Service Canada and the Anishinabek. 
 
You are sincere in your passion to assist in the development of a skilled Indigenous workforce, through the provision of individual and community-based employment and training initiatives. You have demonstrated experience in providing excellent customer service skills and excel at embracing diversity while establishing rapport with jobseeker and employer clients. This project focuses on the integration of activities to ensure resources are utilized most efficiently to achieve the expected outcomes of an IESD to enhance Indigenous client pathways to employment. Ideally, you have previous experience in the delivery of Labour Market programs and services including jobseeker collaborative supports as well as being proficient in using Microsoft Office products. 
 
Under the direction of the Operation Manager and supervised by the Co-ordinator, the incumbent will provide administrative and operational support as well as be assigned specific project responsibility related to collaborations in the Northwest catchment area for inclusion of Indigenous perspectives within the ISED model - https://www.aets.org/iesd  
IESD Model Employment Assistant Duties:  
· Support IESD project development, implementation and administration of... 
· An Indigenous Advisory Circle o Resource and services available in the Northwestern Ontario Catchment Area o Cultural Awareness Training Modules and Delivery 
· Other IESD related tasks include... 
· Visibility & Engagement 
· Virtual Engagement of Service Providers o Referral Pathways & Identification o Resource Accessibility  o Advisory Cricle o Training and Capacity Building o Centre of Excellence o Reporting & Data 
· Support Employment Ontario related service for… o Receiving referrals from various pathways, including Social Assistance through the 
Common Assessment portal, Targeted Referral and Feedback (TRF), Find an 
Employment Counsellor (FAEC) and from the Serco Web Presence o Administering the prescribed assessment tools, including the Common Assessment o Co-design of an Employment Action Plan (EAP) with Jobseekers using the ‘Service 
Portfolio’ to create consistency in service offerings across the catchment o Delivery of employment services toward sustainable employment o On-the-job training and support as required and o Working with employers to support job placements and meeting employer talent needs o Co-branding with EmployNext for promotional purposes. 
· Other EO related services for Case-Managed Clients include… o Needs Assessment 
· Employment Action Plan Development 
· Service Portfolio o Jobseeker Financial Supports o Jobseeker Financial Supports for Clients with Disability 
· Employer Financial Supports o Perform other duties as required. 
 
Qualifications: Post-Secondary Diploma/Degree in Business or Social Science with knowledge and experience in employment services delivery preferred. Experience in administration and service delivery of labour market programs; or a combination of education & training with a minimum of 3 to 5 years related work experience in administration and service delivery of labour market programs. Excellent interpersonal skills; a strong working knowledge of working with client databases and Microsoft Office including Access, Excel, PowerPoint, Publisher and Outlook; previous experience in working with First Nation clients; Valid Class G Driver’s License and ability for regular travel to various regional work locations. 
 
Interested candidates are invited to submit a cover letter including a salary range, resume by Wednesday, April 15, 2026, at noon (12:00pm) via aets@aets.org to: 
 
Recruitment Committee c/o Anishinabek Employment and Training Services 
523 Algoma Street North, Thunder Bay, Ontario  P7A 5C2 
 
 
POSITION POSTED UNTIL FILLED. 
 
First Nation Citizens of the AETS nine member participating communities are encouraged to apply. Applicants are asked to identify the First Nation Community in the requested cover letter. 
 
We appreciate your interest; however, only those interviewed will be notified. 
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Your path. Our ways.




